Tahirih Gaur 
Date of Birth: 15th December, 1983

Email: mona.gaur@ecourier.in
tahirihg@hotmail.com
Tel: 9819896662

Education:

University of Maryland Baltimore County, Baltimore, MD.

Candidate for Bachelor of Arts, December 2006,

Major: English Literature, GPA: 3.76

Jaihind College, Mumbai, India.

Higher Secondary School Certificate in Arts. 1st Class.

June 2001

Convent of Jesus and Mary, Mumbai, India.

Secondary School Certificate. 1st Class.

June 1999.

Awards and Achievements:

1. Distinction student throughout school and college.
2. Elected Member of Public Speaking and Debating Society of Jai Hind College for the year 2002 – 2003. The society is responsible for organizing debates and elocution competitions.
3. Displayed Proficiency in Dramatics, Debates and Quiz Competitions at School level and College level.
Summer Training/ Internship:

Mphasis, India, Summer 2006

Worked with the Technical Writing Team on writing assignment for JP Morgan Chase. Prepared Element Tables, User Manuals, and Research on various banking topics. Bank located in the United States of America.

Work Experience:

Roan Enterprises, Mumbai, India. February 2003- July 2004.

Worked in close proximity with the proprietors. Undertook various projects to increase labor production, and efficiency within the company. Attended various conferences with banks to execute strategies for further efficiency.

University of Maryland Baltimore County, MD, USA. January 2006- June 2006.

Conducted detailed analysis within the library on cataloguing and acquisition work. Assisted students with writing skills.

University Experience:

Experience with writing research papers, scholarly articles, creative and analytical papers, and book critiques. Completed various thesis papers on different topics. Portfolio available on request.  

Itnation. December 2006 – April 2008
Sub editor for an online news portal company. Job profile includes editing for brands such as CXOtoday.com, channeltimes.com, and techtree.com. These are the online brands. In addition, a print magazine called magazine 360. Job functions are to maintain editorial consistency on the various sites, as well as ensure grammatical correctness. Further, directed the reporters on the kind of stories that they should pursue and the angle that it should take. Controlled a copy desk of 3 people, to whom work was evenly distributed.

G2 Digital & Direct April 2008 – January 2009
Copy Supervisor with the interactive division of Grey Worldwide. Responsible for supervising, technical/script writing, editing and research writing for Infosys. In addition, extended capabilities to conceptualizing and creative writing for pitches. Creative portfolio includes Deccan Chargers, Taj Hoilidays, Maruti Automobiles, Suzlon Energy, Spencer Retail, RelianceOne (Rewards programe) and Audi.  

Computer Skills: 
Applications: Microsoft Office, Tally

Operating systems: Windows 2000, XP

Total Experience in Years: 4 Years in Critique and Creative Writing.  3 months in Technical Writing. 3 years in Editing.
