Pravin Ramesh Kapse
OBJECTIVE

To achieve a challenging position where I can effectively contribute my skills and abilities in an atmosphere of mutual trust which benefits to both organization and myself
PROFESSIONAL EXPERIENCE

Company Name:MOLIPS
Industry:Shipping
Department:Consolidation
Job Profile:Trainee
Period:May 2010 – August 2010
Work Description:
· Booking Updation

· ISF Updation & ISF Filing

· Preparation of Container Load Plan (CLP)

· Preparation of Bill of Lading
· Co-ordination with front office to consolidate cargo 
· Maintaining Data sheet of Bookers of cargo on daily basis
Company Name: Kotak Global Logistics Limited
Department: Documentation

Job Profile: Documentation Executive

Period: July 2009 – March 2010

Work Description:

· Received onboard Confirmation & send same to shippers

· Co-ordination with shippers through mail

· Preparation of Bill of Lading

· Releasing Online Bill of Lading of “Maersk & Safmarine“ Shipping Companies
· Preparation of Monthly Report
Company Name: CBMD
Job Profile: Event Executive
Period: May 2008 – June 2009
Work Description:
· Data collection from Internet

· Assistance to Regional Manager

· Meeting with participance  & Media Persons

· Co-ordination with various agencies

· Looking after Administration work.
Company Name: Master’s Software

Job Profile: Data Entry Operator 

Period: January 2006 - March 2008 

Work Description:

· Data entry of log sheet report in system.
· Online Updation 

· File Format Conversion

· Preparation & Editing of Question Paper

· Picture tagging in Page- maker, Photoshop, Coral Draw 

EDUCATIONAL QUALIFICATION

· Passed for T.Y.B Com from “Mumbai University”
· Passed H.S.C. from “Chetana College” 
· Passed S.S.C. from “Mahatma Gandhi Vidyamandir” 
· Passed “Computer Hardware Course” from “Amogh Computer Institute” 

ACCOMPLISHMENTS

Operating Systems


:
MS-DOS, Windows 9x/ME, XP

Office Automation


:
Microsoft Word, Excel, PowerPoint.

Internet



:
Surfing, Email, Games, Chat 

PERSONAL DETAILS

Personal Address                 
:  
Siddharth Colony,

                                              
Aliyawar Jung Marg,
                                              
Bandra (E), 






Mumbai 400 051

E-mail Address                    
:   
pravin_kp123@rediffmail.com












Contact No.                       
:  
9076211861
Date of Birth                      
:   
16th February 1984
Area of Interest      

:
Computers, Traveling.
Languages Known


: 
English, Marathi, Hindi 
