SWATI NITIN KHARGE
 Meghdoot bldg, Sambhaji path, Vishnu nagar, 
Naupada, Thane (W) - 400602
Contact no.: 9819528731
 swatikharge@gmail.com 
OBJECTIVE:
I am seeking for a challenging and rewarding position as a Human Resource Executive in a well recognized organization & want to utilize my skill and abilities for the benefit of the organization.
EDUCATIONAL QUALIFICATION:
· Master of business administration (Human Resource Management): Pad.Dr.D.Y. Patil institute of management studies, Pune.
· Bachelor of Science (majoring in Chemistry): K.J.Somaiya College of Science and Commerce, Mumbai. 
· Higher Secondary Exam (HSC): New English School and Junior College, Thane.
· Secondary Examination(SSC): People’s Education Society’s English Medium School, Thane
ADDITIONAL QUALIFICATION:
· Diploma in German language
· Proficient user of Microsoft office (Word, Excel, PowerPoint, Outlook)

· Understanding of C programming

KEY STRENGTH:
· Good verbal and written communication skills
INTERNSHIP EXPERIENCE:
Name of the organization: Omnitech Info Solutions Ltd, Andheri 

Duration: Two months
Project title: Policies and Procedures of HR
Synopsis: 
· I have successfully completed an HR related project during which I have worked with, and observed the working of an HR department, about how they implement the policies that they have formulated for the employees.
· It was also helpful for me as an aspiring HR professional to study about different challenges faced by the HR department in Procurement, Development, Compensation, Integration and Maintenance of people for the purpose of contributing to organizational, individual and social goals. 
· The project gave an understanding of the various policies of Human Resource Management such as Recruitment and Selection, Training and Development, Employee referral programme, Induction programme, Key Result Areas, Rewards and Recognitions.

Responsibilities:
· To maintain the databases of the Employees in the organization.

· To manage the in-house KRA system of the organization.
EXTRACURRICULAR ACTIVITIES:
· Being an art lover, I had participated in various inter-school singing competitions.
· Won 2nd prize in Solo singing competition in school.

LANGUAGES KNOWN:
· English, Marathi and Hindi.

PERSONAL INFORMATION:
· Date Of Birth: 7th June, 1987
· Marital Status: Single
