 ROJALINA SUNDARAY
Annapurna Working Women Hostel

Plot No-14, Sector No-19, Kopri Villege

Vashi,New Mumbai-400705

Email: rojalina@gmail.com

                                           Phone Number:09967234966 


Career Objective

Seeking a challenging environment where my experience and academic knowledge can be utilized and to associate with an organization, where there is an opportunity to share, contribute and upgrade my knowledge for the development of self and organization.

WORK EXPERIENCE

I have 3 yrs of experience in the field of SEO/SEM like Search Engine Optimization(On-page and Off-page), Link development, Blog/Forum posting, Directory submission. Currently working as Sr. SEO in Cosmos Learning Services Pvt. Ltd., Mumbai an IT firm providing Search Engine Optimization service.

Responsibilities

· Manage all activities of websites individually.
· Weekly SEO Project Status Report Preparation.

· Client Interaction through Mail/Chat.
· Suggestion and Implementation for Websites. 

· SEO Client Proposal Preparation.
· Collecting relevant websites for swapping links.

· Communication with them over email.

· Documentation (E - mails / Files / Web pages / Letters / Reports)

· Reporting (Weekly Report, Monthly Report updatation)

EXPERIENCE OUTLINE

          1 Current Company: Cosmos Learning Services Pvt. Ltd., Mumbai
                Position: Sr. SEO 
                Tenure: Feb 2008-Till Date    
         2 Previous Company: Research4 InfoTech Pvt. Ltd., Mumbai

              Position: SEO Engineer

                 Tenure: Aug 2007- Feb 2008
           3 Previous Company: Auroinfotech Solutions Pvt. Ltd., Bhubaneswar, Orissa
                 Position: Senior Search Engine Optimizer

              Tenure: September 2005 – May 2007       
    EXPERTISE

     OFF Page Optimization:

· Expertise in Link Campaigning (One Way, Reciprocal, Triangular Link building)

· Article Submission

· Rss Feed Submission

· Blog Optimization/Submission
· Forum Posting

· Directory Submission

· SEO Proposal preparation

· Social Bookmark

· Press Release

· Ranking Report Preparation

· Local Search Engine Submission

     On-Page Optimization:

· Expertise in Keyword Analysis

· Expertise in Website Analysis

· Image Optimization

· Hyperlink Optimization

· Traffic Estimation By Google Analytics
· Meta tags and Meta Robot Tag Generation

· XML Sitemap Creation and Submission
· HTML Sitemap Creation

· Content modification

· Robots.txt File Creation

· Google Analytic Code Creation

· Directory/Resource Page Creation

· PPC  Campaign

· CMS Access
Interested Area

· PPC Campaign

Projects(Position in Google):

   http://www.stgeorges.co.uk
   English School London-1st Position

   Learn English in London-1st Position

   http://www.hanayainc.com

    Friction Hinges - 1st Position 
   http://www.onlinemarketingdubai.com/

    UAE SEO services – Ist Position
    Dubai SEO Experts – Ist Position
    http://www.arizonachoicerealestate.com/
    Phoenix mls - Ist Position     
QUALIFICATION

· Completed CCS (Certificate In Computer Software) Course from Aptech Centre, Khurda, Orissa.
· Completion of accounting course (Tally 7.2) from Aptech Centre, Bhubaneswar, Orissa.
	Qualification
	Board / University
	Year of Passing

	BSc (Chem. Hons)
	Utkal   University
	2004

	+2(Science)
	C.H.S.E
	2001

	H.S.C
	BSE, ORISSA
	1999


 IT EXPOSURE

· DBMS: MS Access

· Web Technologies: HTML, FrontPage
· Application & Packages: Arelis, MS Office 2003(Word, Excel, Power Point)

· Operating System: Windows 98/XP

STRENGTHS

· Self Starter

· Believe in Team Work

· Keenness to acquire knowledge

· Open frame of mind with cordial nature

HOBBIES
· Browsing

· Making Friends

· Singing and Listening to Music

· Reading Newspapers & Magazines

PERSONAL DETAILS

· Date of Birth:  10-07-1984

· Gender:  Female

· Nationality:  Indian

· Marital Status:  Single

· Languages Known:  English, Hindi and Oriya

· Mother Tongue:  Oriya

DECLARATION

    
I hereby declare that all the statements made herein are true to the best of my knowledge and belief. 

Place:   Mumbai                                                                   Rojalina Sundaray
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