CURRICULUM VITAE
Mrs. Swapnali Nandkishor Terse
C/o Mr. Govind B. Sawant

B/66, Meghana Miradarshan C.H.S. Ltd.,

L. B. S.  Marg, Mira Road (East)

District: Thane – 401107

Phone  :  +91-022-28109398
Cell      :  +91-9969620924   
E-Mail  :  swapna.sv25@gmail.com   


      swapna_v25@yahoo.com

CAREER OBJECTIVE
Seeking a placement in an SEO establishment where my technical skills and abilities will be fully utilized in Internet marketing. I have a passion as a writer by nature and my creative skills can propel a product to create an exceptional rank position in search engine results.

	WORK EXPERIENCE – Total 5 Yrs (For SEO, 3 Yrs and 6 Months) 


PROFESSIONAL EXPERIENCE
· Working currently for CCOM as a SEO analyst and support person since Feb 2007.

· Worked as Lab Assistant in Dr. Babasaheb Ambedkar Technological University, Lonere for 1 year.  

· Worked as an Instructor in Computer Institute, Mahad for 4 months.


JOB PROFILE

· Onsite Optimization
· Offsite Optimization

· Content Writing
· Technical support for Domain and Hosting
· Testing the Sites (Manual Testing)





SEO RESPONSIBILITY
· Site study, competition analysis, requirement study

· Making the list of tactics for marketing strategies to increase the number of new visits, repeating visits, and reduce bounce rate 

· Analyzing website strategies and revise them by recommendation

· Researching and optimizing target keywords

· Using web tools to track site traffic, rankings, and ultimately sales. 

· Identifying and implementing strategies for increasing site traffic through organic search listings without being blacklisted 

· Researching and resolving HTML code and content, link architecture and navigation issues 

· Assisting in layout of web pages when required 

· Continually monitoring organic search rankings to increase traffic and sales 
     Current CTC     - 

    Expected CTC  -  2.5 - 3 per annum
    Availability        - 1 month.
EMPLOYMENT HISTORY
C Com Enterprises Pvt. Ltd., Mumbai, India
Personal Skills: 

SEO, SMO, Domain and Hosting Technical support, Manual testing of sites, keywords optimization, Newsletters design and sending, Content Writing, applying new techniques to grab new visitors, Google keyword tool and Google Analytics Tool these SEO tools used frequently 

C Com Enterprises Pvt. Ltd., Mumbai, India (Feb 07 to till date)
Worked on following projects;

Project  Name: www.drbatras.com
Category: Homeopathic pharmaceuticals
Duration: (August 07 – June 08)
Role: Manual Tester, Onsite Optimizer, Technical support 
Work established: 

Site Study,
Manual Testing,
Competition study,
Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
 
Adsense, Analytics code placement,

Image optimization, internal hyperlinks
Whois lookup

DNS lookup

Success Result: 
Visits started from 0 increased upto 20000 Monthly
Project  Name: www.pramanik.in
Category: Women designer and traditional wear
Duration: (Mar 08 – Aug 09)
Role: Technical support, Manual Tester, Onsite Optimizer, Offsite Optimizer 
Work established: 



Domain registration 




Web hosting




Email Hosting




Email ids creation




Hosting control management and technical support
Site Study,
Manual Testing,
Competition study,
Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
 Adsense, Analytics code placement,
Content writing for 100 internal pages with metatags, hyperlinks and image optimization,


Success Result: 
Visits started from 0 increased upto 25000 Monthly 
Project  Name: www.pramanik.in
Category: Women designer and traditional wear
Duration: (Sept 09 – Feb 10)
Role: Manual Tester, Onsite Optimizer, Offsite Optimizer 
Work established: 



Keywords optimization

Blogs creation, manually link submission,

Banner ad campaign,




Content creation for shaadi.com ad campaign,




Adwords campaign creation

Success Result: 
Visits started from 25000 increased upto 45000 Monthly 
Project  Name: www.ccomsys.net
Category: Digital Agency
Duration: (Aug 09 – Jan 10)
Role: Technical support, Manual Tester, Onsite Optimizer, Offsite Optimizer 
Work established: 



DNS lookup,




Hosting control management,
Site Study,
Manual Testing,
Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
 Adsense, Analytics code placement,
Content writing for internal pages with metatags, hyperlinks and image optimization,

Newsletters creation and sent to all clients and partners

Blogs creation

PR: 4
Project  Name: www.imediaclub.in (Owned by ccomsys.net)
Category: Club of Designers, animators, advertising agencies, freelancers
Duration: (Mar 10 – Apr 10)
Role: Technical Support, Onsite Optimizer, Offsite Optimizer 
Work established: 



DNS lookup,




Hosting control management,
Site Study,
Content Creation
Newsletter generation and sent to all clients and partners

Community creation on orkut

Orkut account generation

Project  Name: www.wtrawleigh.com (US based company)
Category: Products Home remedies, spices and seasonings, flavorings and extracts,     
 
      house hold items, specialty foods
Duration: (July 09 – Aug 10)
Role: Onsite Optimizer
Work established: 

Site Study,

Competition study

Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
Analytics code placement,
Content Creation for internal pages
Image optimization, internal hyperlinks

Project  Name: www.goldshielddirect.com (US based company)
Category: Complete Healthcare Products
Duration: (July 09 – Aug 10)
Role: Onsite Optimizer, Offsite Optimizer 
Work established: 

Site Study,

Competition study

Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
Analytics code placement,
Content Creation for internal pages

Image optimization, internal hyperlinks

Blogs creation

Project  Name: www.eplusanimation.com 
Category: Animation College 
Duration: (Aug 1 – Sept. 30)
Role: Onsite Optimizer, Offsite Optimizer 
Work established: 

Site Study,

Competition study

Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
Analytics code placement,
Content Creation for internal pages

Image optimization, internal hyperlinks

Blogs creation

Community sites account creation

Community sites promotion


Result : Starting from 0 visits to 375 visits

Project  Name: www.wockhardthospitals.com 
Category: Pharmaceuticals and healthcare company
Duration: (Aug 10 – Till date)
Role: Offsite Optimizer (SMO) 
Work established: 

Site Study,

Competition study

Meta tags optimization,
Placement of metatags,
Add URL,
Sitemap.xml creation and submission,
Robot.txt creation and submission,
Analytics code placement,
Content Creation for internal pages

Image optimization, internal hyperlinks

Blogs creation

Community sites account creation

Community sites promotion

Project  Name: Domain, Hosting
Duration: (Feb 08 – Till date)
Role: Technical support
Work established: 

Domain Registration availability check
Domain registration order creation

Web hosting order generation

Email Hosting order generation

Email ids generation

Email Password reset

DNS lookup

NS pointers settings

A pointers setting

CNAME records setting

Help documents generation

Malware attack resolving

Sites backup

Domains and hosting expiry details maintenance

Reminder mails and client follow up for order renewal

FTP details maintenance for all domains on server

Whois lookup


                                                  
	 ACADEMICS  

	BE (Computer Sci. & Engg.) with 67% from A.D.C.E.T., Ashta, in Yr. 2005 

	Diploma (Computer Engg.) with 73% from B. A. T.U., Lonere, in Yr. 2001

	S.S.C. with 76% from Mumbai Board, in Yr. 1997


PERSONAL INFO 

· Ability to self-learn new tools and technologies in quick time.  
· Enjoy working in a collaborative, healthy, team environment.

· Areas of Interest: – Net surfing, Internet Marketing, Literature.

· Languages known: -English, Hindi and Marathi.

· Date-of-birth: - 25-March-1982
· Marital Status: - Married.

HOBBIES:
Reading and writing literature, Listening music, Drawing sketches, Surfing latest techniques of Online Marketing, web development, web designing and SEO on Internet, Surfing.

SWAPNALI NANDKISHOR TERSE
Location: Mumbai.
