
Pankaj Tiwari
Address:
D/301 Abhishekh C.H.S., Mathuradas Road Extn., Irani Wadi No.03, Nr. Atul tower, Kandivali (West), Mumbai 400 067
Contact:         (R) 28651535 / (M) 9768457366
E-mail:          pankajtiwari21@gmail.com
CAREER OBJECTIVE:
To seek a position that offers the opportunity to explore my experience and skills in the in such an organizations that provides a work environment that fosters teamwork and allows Independent responsibilities

STRENGTH:
· Strong inclination to learn and grow rapidly

· Interactive and good rapport with candidates

PROFESSIONAL EXPERIENCE:
Working as Business Development Executive with JARO INSTITUTE OF MANAGEMENT TECHNOLOGY & RESEARCH PVT. LTD (www.jaro.in) Nov 2009 – Till Date
JOB PROFILE:

· Achieving and exceeding the sales target on a continuous basis.
· Maintenance of MIS sheet & reporting the same to the IT department
· Cold calling and prospecting over the phone

· Generating appointments
· Meeting, Presenting and Counseling.
· Relationship management
SUMMER INTERNSHIP:
Worked as Resource Executive with A TO Z HR SERVICES PVT. LTD (www.atozservices.com) March 2009 – June 2009.
MAJOR CLIENTS:
 Herald Logic, 3i – InfoTech, Eureka Forbes, Seclore Technologies, Siesta Hospitality Services, Kotak Financial Services, Gupta Equities. 
JOB PROFILE:

· Understanding the requirement of the clients and creating a tracker sheet by inserting comments.

· Maintenance and recording of the details of the candidates (i.e. resumes of candidates and there other details which includes their contact details, skill, qualification, etc.).

· Maintenance and recording of the details of the candidate (i.e. their address and contact details and concern person, etc.)

· Co-ordinating with the candidates and understanding their requirement and screening them for role fitment.

· Co-ordinating with the candidates and explaining them the Job Profile in detail and understanding their present requirements.

· Initial screening of the resumes with respect to candidates experience, job requirement and role.

· Scheduling of the interviews for the candidates. 
· Headhunting and referencing in order to get candidates not available on job portal.

· Did Business Development for the company & increased the client database simultaneously.

EDUCATIONAL QUALIFICATION:
·  MBA from ICFAI national  College, Dehradhun University
· BMS from Mumbai University in 2007 with 64.43%
· H.S.C from Maharashtra Board in 2004 with 56 67%.

· S.S.C from Maharashtra Board in 2002 with 49.06%
ACHIVEMENTS:
· Was awarded as 2nd prize in pen drive competition held in INC College (Mira Road).
· Received an appreciation letter from the internship company for the performance delivered.
PERSONAL INFORMATION 
Date of Birth

            :   21/08/1985
Age  

          

:   22 years

Marital Status

:    Single

Language Known  

:   English, Hindi
I hereby confirm that the above particulars are correct to the best of my knowledge. I shall be grateful to be considered for and appropriate position in your esteemed organization. 

Truly Yours,

Pankaj Tiwari
