Neeta Jayanand Ukey
Neel Sankul, Sector –11, 


Mobile Number       : +91 9820948912
Plot No.20/C, Bldg No. 2,     


Email: neeta.ukey@gmail.com
Flat No.403, Kalamboli,
Navi Mumbai – 410218
                                   

Date of Birth         : 11th November 1982

Sex                      : Female

Languages Known : English, Hindi, Marathi

Nationality            : Indian

Marital Status       :  Married


· Bachelor of Science in Botany.
· Stood 1st in Degree College.
· GNIIT Certified.
· Good business communications & presentation skills adept at creating reports, power point presentations, e-mails, etc.
·    Excellent team player and experience in leading a team.
·    Positive Frame of Mind

· Ability to Work Hard.
· To learn new concepts.
	EDUCATION AND CERTIFICATIONS


· Bachelor of Science (B.Sc) in Botanical Science from R.Y.K College, Pune University, India.

· GNIIT Certified.
	TECHNICAL SKILLS



Operating System
: Windows XP/NT


Database
: SQL Server 2000  


Other
: MS VISIO, Word, Excel
	PROFESSIONAL EXPERIENCE


	Organization
	Years

	NIIT Ltd.
	May 2007 – Nov 2009


	PROJECTS DETAILS


NIIT Ltd. (May-2007 – Nov 2009)
Role: MR Faculty / Counsellour
Duration: May’ 07 to Nov’09
Description: 

· NIIT’s vast education delivery network spread over 30 countries in the Americas, Europe, Asia, Middle East, Africa and Australia/Oceania, blends classroom and on-line learning. The company provides a comprehensive education environment to individuals and enterprises, offerings training that is customized to the varied needs of audiences with diverse backgrounds.

Responsibilities:


· Conducted classroom sessions on C, C++ and MS Office 2007.
· Supported machine room sessions for .NET applications.
· Interacting With students regarding their Courses,

· Actively involved in counseling and guiding students.

· Part of marketing team of NIIT Matunga during college visits for BJS.

· Actively handled admin work as well.

· Such as data entry, gathering information, creating excel sheets for audit.

