Madhurjya Bhattacharyya

Address:   Flat no. 15, Wing ‘B’

                  20/23, Soba Towers,

                  Near Poona Hospital,

                  Sadashiv Peth,

                  Pune-30.

Contact no.: 9923593523

E-mail ID   : tenderkid2147@rediffmail.com
Career Objective: Seeking an opportunity to work in an environment where I can make the   

                                     best use of my existing skills besides updating myself with more   

                                     knowledge, so that I can play an important role in the growth of   

                                     the organization.

Work Experience: 

1) Company – Affinity Express Pvt. Ltd.

Designation – Proof Reader

                     Duration – 23rd June 2008 till date

         Responsibilities:

1) Going through the input instructions provided by the clients

2) Getting in touch with the clients in case the input instructions are incomplete and   asking for the complete instructions

3) Explaining the designers the requirement of clients

4) Analyzing the finished product for quality and input instruction followed

5) Uploading the final product

2) Company – Communicate2

     Designation – Content Writer

     Duration – 3rd December 2007 to 21st June 2008

        Responsibilities:
1) Research the different Attractions, Museums, Restaurants, various means of Transport and the history of the given location.

2) Present the major Attractions, special Museums, type of cuisine available in Restaurants of the given location and the transport facilities of the city.

3) Give a comprehensive account of the different developmental phases and historical events of the city.

       3) Company – Continuum Solutions

           Designation – Content Writer

           Duration – 21st July 2007 to 1st December 2007

               Project Details:

            A) Title: Tourist attractions, accommodation, mode of travel to various

                                           destinations in India.                                

            Responsibilities:

1) Research on various tourist destinations, attractions and star accommodations throughout India.

2) Provide details about the particular destinations’ attractions and accommodation facilities.

3) Proof-read written articles before submitting it to other members for second step of quality check.

4) Check articles written by other writers in the team.

           B) Title: Credit Cards
          Responsibilities: 

                           1) Search for different types of credit cards provided by financial institutions. 

                           2) Find out the special features of credit cards provided by different banks. 

                           3) Provide a detailed description about the special features of credit cards.      
     C) Title: Gardening

         Responsibilities:

               1)   Research about the different gardening procedures

2) Find out the different gardening procedures

3) Give a detailed description of about 500 words on the various methods of 

gardening.

 Academic Qualifications:

	Course
	University/Board
	Year of Passing
	Percentage

	MA (English)
	University of Pune
	2006
	57%

	BA(English)
	University of Pune
	2004
	62%

	HSC
	AHSEC, Assam
	2001
	48%

	SSC
	ICSE, New Delhi
	1999
	65%


Additional project done:

· Prepared content for the official website of Ivetesse India Pvt. Ltd (www.ivitesse.com) a part of RSB group of industries.

Personal Strengths:

· Committed towards target and career development.

· Good in researching things over the internet. 

· Soft spoken and a good listener with pleasing personality.    

· Flexible to accept and implement innovative ideas and information.

· Ability to make decisions, take initiative and originate action.

Extra Curricular Activities:

· Organized blood donation camp during graduation.

· Member of Football and Cricket teams at school level

· Represented the college in several Chess Tournaments

· Interested in playing football and lawn tennis 

Personal Details

Gender                                 :               Male

Date of Birth                        :               21-03-83

Languages Known               :               English, Hindi, Assamese and Bengali

Hobbies                                :               Reading short stories, novels and political magazines. 

Date: 
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