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	OBJECTIVE


       I am looking for a challenging position as a professional in an organization where I can make a contribution by utilizing and refining my current skills and knowledge, as well it gives me an opportunity to learn new skills for my future professional development.

	EDUCATION


	Exam.
	Institution
	Board/ University
	Year
	Percentage (%)
	Class

	MMS – II
	Lala Lajpatrai Institute of Management
	Mumbai

University
	2010
	72.19
	First Class

	MMS – I
	Lala Lajpatrai Institute of Management
	Mumbai

University
	2009
	70.25
	First Class

	T.Y.B.Com
	S.K. Somaiya College
	Mumbai University
	2006
	64.20
	First Class

	H.S.C.
	S.K. Somaiya College
	Maharashtra
	2003
	46.00
	Second Class

	S.S.C.
	S.M.P.R. School
	Maharashtra
	2001
	65.20
	First Class


	EMPLOYMENT HISTORY


	Company Name
	M.D.Ruparel & Sons

	Joining Date
	15th September, 2006

	End Date
	31st July, 2008

	Designation
	Account Executive


	WORK EXPERIENCE


Account Executive:

· Responsible for Purchase and Sales Ledger Accounts, Petty Cash, Invoicing.
· Responsible for year-end and returns to auditors.

· Reconciling corporate bank accounts, posting of cashbook receipts and payments.

· Preparing reports on different aspects of the business on weekly and monthly basis and daily registration of invoices.
Nominal Ledger:

· Dealing with supplier enquiries.

· Reconciling monthly cheque reports / supplier statements and issue of payments.

Banking & Expenses Control:

· Checking recorded and banked remittances from customers.
· Bank Communication & external audit support.
· Issuing cash related to staff expenses.

Credit Control:

· Chased payments and resolved queries from customers.

· Follow up outstanding queries related to purchases & sales.
	Summer Internship


· Worked at Maharashtra State Electricity Transmission Company Limited (MSETCL) 

· Project: Converting of Balance Sheet and Profit & Loss A/c from ESSAR 1985 to COMPANIES ACT 1956.


· Worked under the guidance of Director of Finance.

	certifications (ncfm test by nse)


· Financial Market: Beginners Module = 75%

	Technical skills


	Operating System
	Windows XP, 98, DOS, Vista



	Web
	Basic Internet Knowledge


	Software
	MS Excel, MS PowerPoint & MS Word, Tally 5.4.



	Familiar with
	FoxPro & C (Languages)


	Academic achievements & Extracurricular activities


· Worked as the Sports Head in Chakravyuh event in 2009.  

· 1st rank in Carom (Mix Doubles) conducted by college sports committee.

· 2nd rank in Bad Minton inter college event conducted by NCRD Sterling College.

· 2nd rank in Table Tennis inter college event conducted by NCRD Sterling College

· Participate in National Seminar on Rural Marketing at Lala Lajpatrai Institute of Management.
· Participate in Knowledge Society Conclave 2008 on “How to make your Business Rock?”

· Member of PR team for Chakravyuh 2008.   

	Personal information


	Date of Birth
	25th June, 1986.

	Gender
	Male.

	Languages Known
	English, Gujarati, Hindi, Marathi & Sanskrit.

	Nationality
	Indian.

	Marital Status
	Single.

	Hobbies
	Football, Tennis, Cricket, Carom, Badminton, Music, & Swimming.


