BHARAT G. JADAV
A/103, Saraswati Park Bldg. No. 2, 
S. V. Road No. 3, Navghar (x) Road,

BHAYANDAR (East), Thane 401 105



Cell:- 9969-867-967







E-mail: jbg.etds@gmail.com
----------------------------------------------------------------------------------------------------------------------------------

	___________________________________________

	____________________________________________

	____________________________________________

	____________________________________________


Respected Sir / Madam,

	Reg.: 
	Application for the post of Associate/Agent/Assistant/Executive–Back-Office

	Ref.:
	____________________________________________


I have come to know through reliable sources, that there are vacancies under your kind control. In view of this, I am hereby submitting my Resume for your kind perusal and favourable consideration. 

I was engaged in TDS Return filing work of many nationalized banks since last 5 years. I have served to 200+ clients all over Mumbai.
I have also worked with a leading MNC Bureau Veritas, at Sakinaka in their Back-Office Team.

At present, I am working as Senior Associate with a leading KPO Company M/s. Sterling Information Resources Pvt. Ltd. located at Thane since April 2010.
Also, I am pursuing English Speaking and Personality Development course at B M English Speaking classes to improve my vocabulary, grammar, accent and gestures etc. 

I wish to associate with your goodselves to enhance my career dimensions. 

I request yourselves to provide me an opportunity to serve under your kind control. I assure you that if given me an opportunity, I will discharge my duties to the utmost satisfaction of my superiors. 

Hopping a favourable reply from you.

Thanking you,

Yours sincerely,

(Bharat G. Jadav)
RESUME

	Post applied for
	:
	
	Back-Office- Associate/Agent/Assistant/Executive

	
	
	
	

	Name
	:
	
	BHARAT G. JADAV

	
	
	
	

	Address
	:
	
	1-A/103, Saraswati Park, S. V. Road No. 3, Navghar (x) Road, BHAYANDAR (East), Thane  - 401 105

	
	
	
	

	Contact No.
	:
	
	9969-867-967

	
	
	
	

	E-mail / Website
	:
	
	jbg.etds@gmail.com  / www.bharatjadav.webs.com

	
	
	
	

	Date of Birth
	:
	
	29/03/1981                                       Age :     29 years

	
	
	
	

	Educational Qualification
	:
	1.
	S.S.C. in March 1998 with 77.33 %

	
	:
	2.
	H.S.C. in February 2000 with 69.17 %

	
	:
	3.
	B.Com. in March 2003 with 52 %

	
	:
	
	

	Additional Qualification
	:
	1.
	Typing Speed 60 w.p.m.

	
	:
	2.
	“Certified Course in Computer Operation & Management” from Profile Academy, Prabhadevi (Course contents: DOS, Windows, MS-Office, Tally, FoxPro, Internet, E-mail etc.)

	
	:
	3.
	“Diploma in Practical Accounting, Computerised Accounting and Taxation” from Act Management, Andheri.

	
	
	4.
	Currently pursuing English Speaking and Personality Development course at BM English Speaking Classes.

	
	:
	
	

	Work Experience
	:
	1.
	 As "Office Assistant / Computer Operator" in a well- reputed C.A. firm "Jagdish Bansal & Associates" at Mumbai Central for Nine months.

	
	:
	2.
	As "Account Assistant / Computer Operator" in a leading Readymade Garment manufacturing firm "Fancy Fair" at Dadar for One year

	
	
	
	

	
	:
	3.
	As "Office / Account Assistant" in a well reputed Travel Agency "Hegdeshine & Company" at Santacruz for Eight months.

	
	
	4.
	Worked as computer operator with a very famous C. A. Firm namely “Batliboi & Purohit” for 15 months.

	
	:
	5.
	Handled various Core Banking Solutions (CBS) related work of leading nationalized Bank "Bank of Maharashtra" at its 100+ branches in all over Mumbai for two years.

	
	:
	6.
	Engaged in doing e-TDS & Service Tax return filing work of leading Nationalised banks namely, Bank of Maharashtra, Indian Bank, Indian Overseas Bank, Bank of Baroda, Andhra Bank etc. from last 5 years.

	
	:
	7.
	Worked as (Back-office Assistant – Data Entry Unit), with a leading MNC, Bureau Veritas, at Sakinaka from November 2009 to April 2010.

	
	
	8.
	Currently, working as “Senior Order Creation Associates” with a well reputed US based KPO namely “Sterling Infosystems Pvt. Ltd.” since April 2010.

	
	
	
	

	Languages Known
	:
	
	English, Gujrati, Hindi, Marathi.

	
	:
	
	

	Current CTC
	:
	
	2.12 lacs p.a. (16200 gross + 1500 incentives)

	
	
	
	

	Expected CTC
	:
	
	2.35 lacs p.a.

	
	
	
	

	Notice Period / Joining Period
	:
	
	1 Week


(Bharat G. Jadav)
Date
: 14 January 2011
Place
: Mumbai.
